HYRUM CITY

POSITION DESCRIPTION

(NON-EXEMPT)

POSITION TITLE: 
Wastewater Superintendent


DATE OF REVIEW: 5/15/2022



 



     APPROVED BY:___________________








     DEPARTMENT BRANCH: Public Works

REPORTING RELATIONSHIPS:

POSITION REPORTS TO: 


POSITIONS DIRCETLY SUPERVISED:


City Administrator




Wastewater operators 

POSITION PURPOSE:

Responsible for the efficient operation of the Wastewater Treatment Plant and collection system.  Performs all discharge water quality tests, documents and maintains test results, and prepares and submits all required reports to state federal agencies.  Maintains and repairs plant equipment, work areas, and grounds.  Oversees and maintains the City wide collection system and coordinates activities with related departments. Supervises the daily work activities of staff responsible for the operation and maintenance of Hyrum City’s Wastewater Facilities.  Provides technical assistance and in-house training to plant operators. 
NATURE AND SCOPE:

This position is a field working Superintendent and requires good organization, attention to detail, and strong mechanical skills with basic electrical experience.  Knowledge of wastewater treatment processes, industrial pretreatment concepts, and safety of employees.  Computer skills with the ability to know, comprehend and enforce written policies, ordinances, and laws.  Must be able to read and understand utility construction drawings, plans, electrical schematics, maps, charts, etc.  These skills are essential to the successful execution of this position. 

City equipment are essential to the successful execution of this position. 

ESSENTIAL FUNCTIONS AND BASIC DUTIES:

1. Implement and coordinate the industrial pretreatment program of Hyrum City.

a. Over see the establishment of local limits and updates as requirements dictate.

b. Baseline sampling and inspection of discharges to Hyrum City.

c. Permitting of industries as needed

d. Monitor of industrial discharge at least once per year by sample collection by sample collection and on site inspections.

e. Over see the reports to the state quarterly or annually as required.

f. Participate in state or local training, as it is available.
2. Administrate the Hyrum City Safety Program
a. Prepare and deliver safety meetings to employees for OSHA safety compliance.

b. Document content and attendance of safety meetings.

c. Attend safety training for safety program coordinates.

d. Over see purchasing of equipment and safety related items.

3. Responsible for all testing and record keeping functions related to the operation of the wastewater treatment plant.
a. Collects sample of influent waste, mixed liquor waste, and effluent for daily testing.

b. Completes daily lab test for pH, temperature, D.O., chlorine residual, and weather temperatures.

c. Completes weekly testing with designated schedule.  

d. Documents testing and maintains all related records.  Records daily influent and effluent flows.

e. Collect samples and preparation of biosolids for land application.

f. Collect and sample soils for biosolids application.

g. Apply biosolids per CFR 403 regulations.

h. Uses test results to monitor plant efficiency.

i. Performs a visual check for grease in effluent.

4. Assumes responsibility for repairing maintaining and cleaning plant equipment and grounds.

a. Maintains sludge drying beds.  Uses equipment as necessary to mix sludge for faster drying.  Piles sludge from drying beds and hauls to fields as necessary.

b. Greases and oils motors and gears as scheduled.

c. Maintains grounds and work areas.  Removes snow from sidewalks and driveways as necessary.  Mows area lawns as scheduled and repairs sprinkler system.  Cleans all buildings.

d. Routinely checks collection system.

e. Performs a final plant check at the close of each day.  
f. Evaluates plant processes and adjusts as necessary.

g. Performs preventive maintenance and schedules repairs of motors, pumps and valves.


h.
Calibrate meters as required.

5. Assumes responsibility for maintaining effective business relations with Hyrum water users, other governmental entities, and outside vendors or trade contacts.
a. Prepares and submits reports and testing results to state and federal agencies.  Prepares report of daily and weekly tests for UPDS permit.

b. Assist the City Council and Recorder with the preparation of an annual budget.  Ensures that plant operations comply with budget guidelines.

c. Monitors the City wide collection system.  Assists in the approval of sewage permits and locations of hookups.  Oversees the installation of new connections and repair of damaged lines, manholes and other appurtenances.  Ensures regular preventative maintenance of manholes and lines.

d. Resolves requests and problems or refers them appropriately.  Provides service in accordance with established City policies and procedures.

6. Assumes responsibility for establishing and maintaining effective working relations with City personnel management.
a. Assists other department and City personnel as necessary (e.g., emergencies, broken water or power lines, snow removal, etc.)

b. Prepares billing for test done on effluent discharges and submits paperwork to the office for final billing.

c. Keeps management informed of area activities and of any significant problems or concerns.  Completes required records and reports.

d. Attends and participates in meetings and committees as required.

7. Assumes responsibility for related duties as required or assigned.
a. Maintains an inventory of critical replacement parts, lab chemicals, supplies and other materials as needed.

PERFORMANCE MEASUREMENTS:

1. Testing functions are completed in accordance with established procedures and state and federal requirements.

2. Test documentation and records are well organized and current.

3. Required state and federal reports are accurate and submitted on time.

4. Plant equipment is cleaned, maintained, and repaired effectively and efficiently.  Preventive maintenance is performed regularly.

5. Plant operations run smoothly and good working relations and coordination exist with City Council.

6. Management is appropriately informed.

QUALIFICATIONS:

Training/Education/Certification:

· Bachelors degree in Civil Engineering or equivalent education and experience
· Utah Class III Waste Water Certification
· Utah Class II Collection System Certification
· Utah Commercial Drivers License
Required Knowledge:

· Knowledge of machines, equipment, materials, and techniques of wastewater treatment.

· Understanding of all related testing requirements, records keeping, and state and federal requirements.

Skills/ Abilities:

· Strong mechanical skills and abilities
· Basic electric skills and abilities
· Attentive to detail
· Read and understand utility construction drawings and schematics
· Requires ability to perform moderately heavy physical manual labor frequently lifting up to 100 pounds.  Must be able to twist, kneel, and bend for associated tasks performed in the field.  Requires climbing down into manholes and working around raw sewage with exposure to certain chemicals commonly used in the treatment of wastewater. 
Signed:______________________________________

Date:______________________

