HYRUM CITY

POSITION DESCRIPTION 

(NON- EXEMPT)

POSITION TITLE: Power Superintendent 



DATE OF REVIEW: 06/01/2023







      APPROVED BY: ______________








      DEPARTMENT/BRANCH: Public Utilities
REPORTING RELATIONSHIPS:

POSITION REPORTS TO:


POSITIONS DIRECTLY SUPERVISED:
Public Utilities Director



All employees in Power Department
POSITION PURPOSE:

Works under the broad policy and guidance and direction of the Public Utilities Director.  Performs a variety of professional, administrative, and managerial duties related to planning, organizing, coordinating, controlling and directing all phases of city-wide power network operations, including engineering, infrastructure development, service installation, generation, distribution, transmission and compliance.
NATURE AND SCOPE:

This position requires good time management, project organization and supervisory skills.  Strong mechanical abilities, a sold knowledge of electrical systems and operations, and good communication and public relations skills are critical to the successful execution of this position.  

ESSENTIAL DUTIES:

A.
Oversees all electrical system design, planning, construction and maintenance in accordance with established laws, rules and regulations, City policies and professional electrical engineering and prudent application of electrical utility principles, practices, and procedures.  

B.
Supervises Power Department personnel, works with administrative office regarding various personnel actions such as recruitment, advancement, discipline and discharge: manages employee performance; delivers professional training and seminars to staff to assure desired work quality, efficiency, safety and effectiveness.  Foster teamwork with all departments of the City.  Organize daily work schedules. Rotate on-call schedules with lineman 24 hours a day 7 days a week.  

C.
Prepares and administers division budget and monitors fiscal controls to assure conformity with established financial constraints; monitors development of bid specifications for projects and equipment acquisitions; directs or monitors bid processing and awards with the Finance Department; and monitors and directs power purchases and entering into various contracts. 
D.
Assists in electric rate design and development; works with UAMPS on load forecasts and estimating City power requirement; monitors and updates electrical capital facilities plan: and conducts load and voltage surveys as needed to maintain electrical system.
E.
Provide technical insight and recommendations related to determining power policies, goals and objectives; manages inter-local agreements, receives directives, formulates implementation options and strategies, directs research, converts strategies to action plans with timetables and deadlines.
F.
Develops short and long range plans to meet anticipated changes in demand for electrical utility service; attends City Staff and City Council Meetings to correlate the growth of the City and to review and make recommendations on the approval of future subdivisions or similar projects as related to power system capabilities and impact; reviews and monitors utility easements; negotiates to acquire power utility easements and rights of way; directs and coordinates engineering projects; coordinates with developers, contractors, and engineers in the planning and approval of power service extensions. 
G.
Directs the development and implementation of division safety programs to comply with federal, state, and city standards; monitors division safety practices, and ensures that all safety rules are strictly upheld. 
H.
Identifies sources for alternative funding related to special projects; directs grant application activities; and manages administrative processes as needed to comply with grant conditions. 
I.
Directs the management of activities related to the establishment of work priorities related to power plant operation; SCADA system operation, GIS, power generation, power distribution; electric infrastructure, hydro-power plant, substation management, etc. 
J.
Directs and manages the design of various work projects; reviews engineering plans and specifications; directs project feasibility studies; monitors and authorizes budget commitments and expenditures: assures work is completed in compliance with federal and state safety regulations; directs the preparation of various reports including federal power reports, annual system report and system analysis/operation reports. 
K.
Responsible for all system contract negotiations, development and expedition. 
L.
Good coordination and effective working relations exist with other City departments.  Assistance is provided as needed.

M.
Resolve requests and problems or refer them appropriately.  Provide patron service in accordance with established City policies and procedures.  Ensure positive public relations exist with Hyrum power users, governmental agencies and external contacts.  Questions, requests, and problems are promptly and courteously resolved.

N.
Provide assistance with power users’ needs. Promote goodwill and convey a positive image of the City.

O.
Performs other duties as assigned.

MINIMUM QUALIFICATIONS:

Education and Experience:
A.
Education:  Graduation from a college or university with a bachelor’s degree in electrical engineering or other field related to the management of an electrical utility.
            AND
Experience:  Eight (8) years of broad general management and progressive experience in the electric power system management.








 OR

Any equivalent combination of education and management experience in the electric power system.

Special Requirements:


A.
Must possess a valid Utah Drivers License.

Necessary Knowledge, Skills and Abilities 

A,
Considerable knowledge of underground and overhead power distribution systems; design and analysis; considerable knowledge of contract development and administration. 

B.
 Knowledge of the theory, principles, and techniques of organizing and managing electric utilities. 

C.
Knowledge of State and Federal guidelines, rules and regulations applicable to electric utilities. 

D.
Skill in planning, directing, and managing the overall operations of a municipal electric utility, including developing/implementing policies and procedures, determining rates, and preparing and monitoring the budget, and preparing reports. 

E.
Skill in reviewing a variety of technical plans and drawings to ensure that they meet identified needs and comply with established standards of the electric power industry, as well as local, State, and Federal regulations. 

F.
Ability to communicate both verbally and in writing; ability to create effective working relationships with employees, the public, other departments and outside agencies. 
G.
Ability to effectively direct and manage human and material departmental resources. 

H.
Ability to translate technical data and information into an easily understood format for presentation. 

I.
Ability to detect and analyze production and workflow problems and to implement effective solutions. 
J.
Ability to analyze complex problems and identify solutions. 

TOOLS & EQUIPMENT USED 
A.
Personal computer, including word processing, spreadsheet and database software; phone; vehicle; pager; copy and fax machine and other equipment pertaining to this position. 

PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
A.
While performing the duties of this job, the employee is frequently required to stand, walk, talk or hear. The employee is occasionally required to use hands to finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms. The employee is occasionally required to climb or balance; stoop, kneel, crouch or crawl. 
B.
The employee must frequently lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
A.
Exposure to adverse weather conditions, hazardous materials, chemicals and fumes and prolonged noise levels,  Often works in and around vehicular traffic.  Occupational safety and health hazards may be encountered under controlled conditions.  May be required to work unconventional work hours. derate. 

Residency Requirement:

A.
Upon and throughout the period of employee’s employment with Hyrum City employee must reside in Hyrum City or no further than fifteen miles from city limits.
Signed:________________________________________

Date:__________________

